'/V E-Procurement
ur service

www.ncgov.com

NC E-Procurement @ Your Service
Default Line Item Classification Based On
Commodity Code

Default Line Item Classification Based On Commodity Code

The ‘Item Classification’ radio button will now default to ‘Service’ when a 900 series service commodity

code in is selected for non catalog items.
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Price:

Tax Rate:

Tax Amount:
Other Costs:
Supplier:
Location:

Supplier Part #:
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Contract:

Blanket Purchase?
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Enter a description for this item.
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1. Create an eRequisition and click the ‘Create Non-Catalog Item’ button on the ‘Add ltems’ page.

2. Enter line item information (including ‘ltem Description’, ‘Qty’, ‘UOM’, ‘Price’, ‘Commaodity Code’, and

‘Supplier’) and click on ‘OK’.

3. From the summary page, click the check box next to the first line item and click ‘Edit’.

4. The ‘Item Classification’ radio button will default based on the Commodity Code selected. The user will

still be able to edit this field.

Note: If the user changes the commodity code again, the ‘ltem Classification’ does not default again.

Note: Printing Services and Magazine Subscriptions are considered to be goods. If a ‘900’ range commodity
code is selected for Printing Services or Magazine Subscriptions, the item classification will default to ‘Good'.

10/31/2007 Default Line Item Classification Based On Commaodity Code 1



