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Non-Catalog Item Supplier Part Number Field
Users with permission to create requisitions now have the ability to specify a Supplier Part Number when
adding a non-catalog item to a requisition. The ‘Supplier Part #’ field is visible and can be edited on both

the ‘Add Non-Catalog Item’ and ‘Edit Line Item’ pages. The Supplier Part Number entered will be
included on the purchase order sent to the vendor to assist in order processing.

Entering Non-Catalog Item Supplier Part Numbers

Items: 0 Total: $0.00USD W
El Add Non-Catalog Item

Full Description: Enter a description for this item. Quantity; 1
Unit of Measure: | each ...\_f.ﬁ;
“Commeodity Code: | (no value) il o
. ; _ o Brice: $0.00USD |
*Supplier: (Mo Preference) ¥ | -
A s Tax Rate: 6.75% |»|
Location: (no value) [ zelect ] |
s oS S SO e e S Tax Amount: £0.00USD
- SUpplier Fart #:
e T Other Costs: $0.00USD g
Inventory 100 ]
Amount: $0.00USD
Recycled Content? (O yes When available, enter the
& No ‘Supplier Part Number’ in
the ‘Supplier Part # field.
Recycled Code:
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Non-Catalog Item Supplier Part Numbers on Purchase Orders
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EP4517417: Non-catalog item

State Agency Tax Exempt Number: 230017

Supplier:

DELL - MON-CATALOG ONLY
Cne Dell Way. RR 8 Box 8707
Round Rock, TX 78682

United States

Phone: 1512-728-1367

Fax: 119198502866

Contact: George Weidman

Ship To: Bill To:
s02 14PT
OSC - BUSINESS OFFICE 3512 BUSH STREET TRADE ACCOUNTS PAYABLE
Raleigh. MNC 27609 1410 MAIL SERVICE CENTER
United States Raleigh. NC 276991410
Phone: 1919-571-6480 United States
Fax: 1919-931-5553 Phone: 1919-871-6430
Fax: 1919-981-5553
Deliver To: Entity Description: Office of the State Controller

John Margan

———_—

- ~
V2 LN
Item Description 4 Part Number\ Unit Qty HNeed By Unit Price Extended Amount
Mon-catalog item ‘\ e /' = L B 520.00USD 520.00USD
7’
Mon-catalog item —_——_-
Contract” Mo
Bill To Code: 14PT
Ship Te Code: U293314
Requester: jmorgan
Purchase Order MNo.: EP4517417
Requisition No - PR7450582 ¢ - -
Tax Amount: $0.00USD The supp"er Part Number’ is
OierGars SER0LESD visible on the purchase order
Requester: John Morgan
Shipping Method: BEST WAY sent to the vendor.
FOB Code: Destination freight paid by vendor and ir es any claims
Terms of Payment- PAY IN 30 DAYS

Additional ltem Info

Total

PUR SE CRDER numb:
INSTRUCTICSNS ars legslly




